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Local Government Records Program
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I STATE AND LOCAL
GOVERNMENT RECORDS

RECORDS RETENTION SCHEDULE (RC-2) - Part 1

See instructions before completing this form. Must be submitted with PART 2

-d Ohio Histqry Connec'tion OHIO HISTOWV BONNECTION

Section A: Local Government Unit (To complete this form online, use “tab” key to jump from box to box.)

Clermont Count\} Department of Community and Economic Development 7010

(Local.government entity) (Unit)
Z@,/ Andy Kuchta Director L/“/ / -/ (q

(Signature of responsible official) (Name) (Title) (Date)

Section B: Records Commission

Clermont County Records Commission (513) 735-8660

Records Commission (Telephone number)
289 East Main Street Batavia 45103 Clermont
(Address) (City) (Zip code) (County)

To have this form returned to the Records Commission electronicatly, include an email address:

1 hereby certify that our records commission met in an open meeting, as required by Section 121.22 ORC, and approved the schedules
listed on this form and any continuation sheets. | further certify that our commission will make every effort to prevent these records
series from being destroyed, transferred, or otherwise disposed of in violation of these 'schedules and that no record will be knowingly
disposed of which pertains to any pending legal case, claim, action or request. This actlo eflected in the minutes kept by this

%/M Z% L eii Y

Records Commnss;on Chalr Slgnature Date

Section C: Ohio History Connection- State Archlves

Qg & KK@A&»\ Gav?s Re,wraL :4r~c)uw;i‘ | é//g//if

Slgnature\’ Title Date

Sectio| Auditor of State

? ,J/ - » 695-1f |

Slgnature . : N © Date

Please Note: The State Archives retains RC-2 forms permanently.
It is stronaly recommended that the Records Commission retain a permanent coby
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Form RC-2 :

Section E: Records Retention Schedule

Schedule of Records Retention and Disposition
Continuation Sheet

Page 2 of 4

7010

Community and Economic Development

7010-13B

Applications

(Local government entity) (Unjt)
() @ E) (@)
Schedule | Record Title and Description Retention Period Media Type
Number :
i Community Development Block | 8 years after project Paber/Electroni
7010-01 - | Grant (CDBG) Project Files _ completion aper/=lectronic |
Migrate or maintain as
necessary until no
: | f - .
7010-02A | Comprehensive Plan Records a(zir:'ngier:i:trative, fiscal or Electronic
legal value in electronic
format
" 7010-02B | Comprehensive Plan Records Permanent . Paper/Microfilm
7010 04 Economic Development 10 years Paper/Electronic
" Reports/Studies 4
' Enterprise Zone Program ~ 5 years after expiration ’ |
7010-08 - Agreements and Annual Reports | of agreement Paper/Electronic |
7010.07 | Grant Applications 2 years Paper/Electronic
(Unsuccessful) _
Grant Records (Non-Community 5 years after project : .
-7010-08 Development Block Grants) completion PaperIEIectrorluc
Migrate or maintainas -
. necessary until no .
Major Subdivision Files — longer of e
7010-11A Applications and Staff Reports ~ | administrative, fiscal or Electronic
' legal value in electronic
format
Major Subdivision Files ~ | o
7010-11B |- Applications and Staff Reports Permanent Paper/Microfilm
701012 | Mem bership Approvals 2 years Paper/Electronic
Migrate or mairitaih‘ as
' ' necessary until no )
Minor Subdivisions (Lot Splits) — | longer of P
7010-13A Applications : ‘ administrative, fiscal or Elec_:tromc
. legal value in electronic
format
‘Minor Subdivisions (Lot Splits) - Permanent , PapéflMicrofiIm
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Form RC-2

Schedule of Records Retention and Disposition

Continuation Sheet

Community and Economic Development

7010

Page 30f4

(Local government entity) (Unit)
(1) . (2 4 () (4)
Schedule | Record Title and Description Retention Period ° Media Type
‘Number . : , : :
Migrate or maintain as
. . S necessary until no :
7010 454 | Planning Commission Meeting - | longer of ' - | Electronic or All
B Minutes administrative, fiscal Other Media
| or legal value in

electronic format

7010-158 Planning Commission Meeting Permanent Paper/Microfilm

Minutes :
. . '8 years after X
7010-16 Professional Services Contracts co mpleti on Paper/Electronic
_— ' . Maintain untl ; .
7010-17 | Publications — Department superseded, obsolete | Paper/Electronic
_ : Manuals or Handbooks or replaced
Migrate or maintain as '
necessary until no v
s . longer of .

7010-19A .| Subdivision Regulations administrative, fiscal Electronic
or legal value in
electronic format

7010-19B | Subdivision Regulations Permanent Paper/Microfilm.
Migrate or maintain as

_ : necessary until no
; Tax Incentive Review Council longer of " El ;
7010-20A (TIRC) — Annual Meeting Minutes | administrative, fiscal lectronic .
. or legal value in
electronic format
o Tax Incentive Review Council ‘Permanent Paper/Mi f'l
7010-208 (TIRC) — Annual Meeting Minutes ) periiicrotfim
Migrate or rnaintain‘as
necessary until no
Zoning Case Files —Applications, longer -m:y .
7010-21A Staff Reports and Planning administrative, fiscal Electronic
Commlssnon Recommendations | .. legal value in
‘ electronic format
Zoning Case Ffles ~Applications, ) ]
7010-21B | Staff Reports and Planning Permanent Paper/Microfilm
Commission Recor_nrnendations
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Form RC-2

Schedule of Records Retention and Disposition
Continuation Sheet

Page 4 of 4

Community and Economic Development 7010
(Local government entity) ' (Unit)
(1) (2) i (3) (4)
Schedule | Record Title and Description | Retention Period Media Type
Number
7010-30 | Historical Maps Permanent Paper
OFFICE OF PUBLIC
INFORMATION
' Maintained three years
AUDIO AND VIDEO RECORDING | through a contracted
of Regular session, public third party lectroni
7010-22A hearings and other meetings of Electronic
’ the Board of Commissioners
BACKUP OF AUDIO AND VIDEO —— :
- . | Maintained 7010~
RECORDING of Regular session, zza‘&r;sa:?etiifi:gt:s . 0 o
7010-22B | public hearings and other available through the Electronic
Q:;trl:igz i‘;:;z Board of contracted third-party
; Audio/Vid
701023 | AUDIOVISUAL, PR, AND Three years, appraise »Ta:e’s"an'd‘;""
TRAINING MATERIALS for historical value Other Media
. IMAGE FILES - Visual Three i |
b . years, appraise .
7010-24 | documentation of a person, for historical value Paper/Electronic
place or event.
MAILING LISTS / MARKETING Until undated _
LISTS, etc. - List of individuals ntil updated, .
7010-25 | 1 d addresses for mail and. superseded or obsolete Electronic
email distribution
- Three years/appraise .
7010-26 | PRESS/NEWS RELEASES for historical value Paper/Electronic
PUBLICATIONS - Brochures and H : )
promotional material created by ree years, appraise I .
7010-27 county agencies to inform the for historical value Paper/Electronic
public of services and functions.
SOCIAL MEDIA RECORDS
Transitory and/or Duplicate Until .d q
- records including posts to ntil updated, .
701028 Twitter, Facebook, YouTube and | superseded or obsolete Electronlg
-| Other Related Applications
Backup and Metadata of all
posts to Twitter, Facebook, Th Electroni
7010-29 YouTube and Other Related ree years ectronic
Applications
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