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Form RC-2 Page 2 of 7
Records Retention Schedule
Clermont County General Health District 9900
(Local government antity) {(Linit)
) (2) (3) {4) (5) (8)
Scheduls Record Title and Retention Period - Media Type For use by RC-3
Number Desgcription Auditor of | Required
. " - § " * by 0”3-‘
Plumbing Division State or
OHB..GRP LGRP
9800-1 Backflow Records 5 years PaperiBlectronic ]
as00.-4 - | Plumbing Bonds 1 year after cancelation PaperiBlectronic |
Plumbing installation '
Reoords ~ Records pertaining o Electronic/
. the instalfation of permitted :
#000-5 piumbing Jobs noluding plumbing Permanent Microtiim EIII
applivations, pemits and
inspections
Plumbing Installer
49008 Registrations 2 Years rpaperf’ﬁlactwnic [
Water & Waste
Division
1 year after system
ga00-10 Septic System Installation abandoned or application Paper/Blectronic ™
Fllea
gxpires
290012 Septic nstaller Bonds 4 year after cancellation Paper/Electronic 1
Septic Installer .
890013 Registrations 2 yoars Paper/Electronic 1
Beptic System Assessment
and Maintenange Records ~
R information pertairing to the P
9900-14 assessmentinspection and 7 years Pamx‘fﬁ!emmmc [:;
maintenance of onsite septic
systarns QAC 3701-20-08(K)
Infectipus Waste Annual
290018 inspections 8 yoars Papar/Elaotronic n
Loan nspections - )
290017 Homeowner requested septic | 7 years PaperiBlecstronic 7
ingpection records
4900-18 Nuisance Complaints § yoars PaperiBlectronic ™
Private Water Bystem
. partaining fo the installation of 5 :
990020 permitted private water syslerms 22&;12::1@01 orapplication Paper/Electronic 7
inclucing applications, permuts, P
tosts and nspections
a900-21 Private Water System & months after ODH audit Paper/Blectronic
Transmittals P E]
Solid Waste Facility .
280022 Inspections 8 years PaperElestronie 0
2H00-23 Septic Hauler Registrations | 2 years Paper/Electronic O
Subdivision and Lot Review v
Records - Information pertalning .
8900-27 | to a proposed subdivision and/or | B years Paper/Electronic 1
existing lof review includitg maps
of sxisting and proposed lols

SACYLEGRPGROZ-(InsL) Revised Saptember 2011




Form RC-2

Records Retention Schedule

Page 3 of 7

Clermont County General Health District 9900
{Local government sotily} {Linit)
(M) @ @ () (5) (6)
Schedule Record Title and Retention Period Media Type For use by ROC.3
Number Deseription Auditor of | Required
Water & Waste Qﬁtgtf or by §§§~
e e WL GR
Division
Truck Inspestions (8. Waste,
8800.28 Septage, P. Water) 2 ywars PaperiBlectronic M
Septic Rebab Files ~
Applications, income g ¢ the dat
. gualifications, properly mortgays, years from the dale
9900-189 | o ntracts, bids and ofher records mortgage is releaged Paper/Electronic N
partaining ko seplic sysfems
Installed using seplic rehmb funds
Bolid Waste Site Hazardous ElectronicPaper! /
9900160 | yorcto mecords Parmanent Microfilm W
8900181 | Water Truck Registrations 2 yours Papar/Blectronic N _
. Environmental Studiss and | Etectronic/Paper! ’ 4
9800163 Projects Permanent Microfilm w
Environmental
Health Division
Food Service
Food Facility Applications & manths after ODHIODA
290029 and Transmittals audit PaperElectronic ]
Food Facility inspeotions,
ga900-37 Complaints, and Food Bome | 5 years PaperfEloctronic N
liiness Investigations o e
Maintain current plans for 1
890028 Food Facility Plans year after Hoensed facility Paper/Electronic
cloges
8chool Program
School Environment
9900-54 | | spections, Complaints 5 years Paper/€lectronic M
RVICamp Park
Program
ParkiCarp Applications,
8900-57 | ppnnsmittals 8 months after GOH audit Paper/Blactronic M
Park/Camp Inspections, '
9900-80 | omplaints 5 years Paper/Electronic 1
960081 Temporary Park/Camp Plans | 1 year after facility closure Paper/Blectronic [
Resident Camp
Program
9800-70 Resident Camp Applications | 2 years Paper/Blectronic 7
2900.714 Resident Camp Inspections, § years Paper/Blectronic M

Complainis

SACOLGRPRCZInst.) Ravised September 2011




Forrm RC-2

Records Retention Smhédule

Page 4 of 7

Clermont County General Health District 9900
{Local govesnmant antity) {Unit
(1 (2) ) (4} (5} (6}
Schedule Record Title and Retention Period Media Type For use by RC-3
Number Description Auditor of | Required
Environmental oﬁ?tf c?r;p b{ ggg*
Health Division f
Swimming
Pool/Spa Program
990073 | woolSha Applications, | g months after ODH audit Paper/Electronic ]
Ponl/Bpa Inspection . ; \
8800.76 Reports, Complaints § years Paper/Electronic | i
Rabies Program
8900-78 | Animal Bite Case Flles 3 years Paper/Blectronic 7
Manufactured
Home Park
BO00-88 | MHP Ingpections B years PaperfBlestronic [
Tattoo Program
. Tattoo/Body Plercing ‘
8900-86 Facllity Appllcations 2 yearg PaperfBlectronic ]
Tattoo/Body Plercing
S9800.87 | Faollity Inspections, 5 years ~PaperBlectronic M
Complaints
- Maintain curvent plans for1
T /| Piaroi :
8800171 Fgg%?yfiﬁggg iercing year after licensed facility Paper/Electronic 1
closes
Nursing Division
Burgay for Children with
2900.88 Madical Handicaps Until child reaches age 24 Paper/Electronic i
Records .
Patient Heaith Records , ,
9900-91 N?St ‘g}h cafﬁi 50 Sgt;{gfi ot & yeary after last contact Paper/Electronic 7
9800-82 Communicable Disease & years afler last contact Paper/Electronic N
Ravords
Child Immuntzation
. Paper/Electronic
oopp-os | Records (Immunizatons | o i roaches age 24 (As of 2019, o
- Administered to patienis : electronic only)
age 18 and younger) i
Adult immunization
. PapeariBlectronic
0000.172 | Rocords (mmunizations | 45 o5 (As of 2019, |
Administered fo Patients electronic only)
age 18 and Older) 4

SAOLGRPAC2INst) Rovised September 2011




Form RG-2

Records Retention Schedule
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Clermont County General Health District 9900
{Local government sniity) Uity
{1) (2) (3) {4) (8) (6)
Schedule | Record Title and Description Retention Period Media Type Fuor use by RE3
Number Auditor of | Required
State or by QMS-«
OHS-LGRP LGRP
Nursing Division
290098 &ng?m;mmmm Billing 8 years Papar/Blectronic I
Orders/Ressipts for Dru .
9900-89 wr ol -::;ji sy pis for Lrug 3 years Paper/Electronic [
8 yea jast
9900-101 | Public Health Nurse Referrals | | gﬁta"j’taﬁm as Paper/Electronic ]
Tost Records - Negativ
4900106 &2&&?@ ecards — Negative 6 yoars Paper/Blectronic N
. Until patient reaches
8900-108 | TB Case Records age 100 years PaperiElectronic I
8800173 | Vaccine Reports 6 vears Paper/Blectronic |
Yision, Hearing, Lead and other
9900-108 Screening Records 8 years PaperElectronic M
Vigion and Hearing Bpecialty Wntil child reaches age
9800110 | it Client Records 21 PaperfElactronic I
800157 | Flu Bhot Records ¢ yoars Paper/Electronic i
Nurging Program Files Not _
8800174 Otherwise Specified 2 yoars Paper/Electronic -
" : Eleatronio/Pape!
9600182 | Community Health Assessments | Permanent Microfilm M
2800185 | WIC Client Files & yeoars from last visit PaperiElactronic M
89900182 | Car Beat Records 28 years Paper/Eloctronic N
Administrative/
General Forms
0000-4111 | Acsident Raporis 3 yewrs PaperElectronic M
Affidavits for Birth and Death
9900113 | uificates Permanent Paper g
' 8 years after
$900-114 | Agreements and Contracts o gm pletion Paper/Electronic ]
4 years after final grant
Agresments and Contracts report or 1 year after _
9900-178 | pgsociated with Grants axpiration of contract if PaperiElectronic L]
not audited

SAQILGRP-RC2-(Inst) Ravised Saplomber 2017




Form RG-2
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Clermont County General Health District 9900
(Local government entity) {Lntt)
§) (2) (©) (4) () (6)
Schedule Record Title and Retention Period Metdia Type For use by RG-3
Number Description Auditor of | Required
State or by OHE.
OHEB.LGRP LGRP
Administrative/
General Forms
9900116 | Annual Budgets 4 years Paper/Electronic |
Birth/Death Certificate . ‘
9900118 | s o lications and Logs 3 years aftor ODH Audit Paper/Electronic !
Apphcations for Employment
8900120 m‘iﬁ hiretl) pioy 6 months Paper/Electronic ]
2900122 | Auwdit Reporis § years Paper/Blestronic N
9900423 | Birth Certificates Permanent PaperiMicrofilm
9900-127 | Cash Repsipis & months after audit PaperElectronic M
Fee Egtablishmant Cost
$600.128 | Methodology for Non-ODH Lintit Fee is Revised Paper/Elgctronic [
Audited Programs
Fee Establishment Cost
9600176 | Methodology for ODH 8 months after QDM audit Paper ]
Audited Programs
9900:130 | Daily Activity Reports § years ~ Electronic ]
3
9900131 | Death Certificates Permanent Paperiftcrofilm ?
9800-182 | Equipment inventories “Unti! new replaces Paper/Blectronic 1
9900134 | Grant Records 4 yoars after final repatt PapariElecironic [
200035 | Insurance Policies Pearoanent PaperiBlectronic [::]
BOD0-137 | Legal Opinfons Untll Buperseded PapevElactronic M
Minority Dutreach Program
9800138 | pocor d?*; g 3 years Paper/Blectronic in
9900-138 Minutes of the Board of Parmansnt PaperiMicrofilm
Health
Minutes of the District f
9900-140 | ) ivisory Permanent Paper/Microfiim [@9’
Personnel Files ~ Includes
applications, position
desoriptions, personnel actions, :
900146 | evaluations, disciplinary 20 years after employee Paper/Electronio i

records, training records and
other smployment records not
related to servics ime

termination

SAQGRPRCZ-(Inst)) Revised September 2011
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Clermont County General Health District 9900
{Local government entity) (Linity
(1) {2) (3) (4} (5) (6)
Schedule Record Title and Retention Period Media Type For use by RC-3
Number Description Auditor of | Requirer
State or by OHS-
OHS8-LORP LORP
Administrative/
General Forms
Local Board of Mealth .
9900148 Regulations Until Buperseded PaperElectronic ]
ga00-180 | Stillbirth Certificates Permanent PaperMicrofilm %
9900-153 | Vital Statistics Reports § months after O audit Paper/Blactronic N
9500188 g‘gg;?g Financial 2 years after audit PaperiBlectronic [:]
9900-184 | Vehicle Records Uniil Sold PaperiElectronic 7
Child Fatality , ;
9800168 Investigation Records 3 years after death Paper/Electronic ]
2800168 | Beach Sample Records 1 year FaperElectronic [
. Vital Statistios Certificate
9900-169 Q;tgarviz (: o8 Lerth 1 year Paper/Electronic ™M
2800170 | Septage Hauler Bonds 1 year after cancellation Papar/Blestronic M
Community Training
9900177 | o oords 5 years PaperElactronis .
9800178 | Burial Permits & years Paper/Electronic {f}
4900178 | Fetal Death Repotts Parmaneaif Paper/Microfilm
DO00-180 | BEmployee Driver History | 2 years PaperiElectronic
4900181 gsm‘gp ant Release 20 vears Paper/Electronic M
Mairdained in County's
accounting system per
9900-183 | Expense Resords Auditor's scheduls, Local PaperfElsctronic M
copy maintained until ho
longer of administrative value
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