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Section A; Local Government Undt

Clermont County Emeraency Management Ausngy 40171
ocal government entity) {Linit)
' i
{\Uf“‘\ MU‘? /{\(j\:) Pam Haverkos Diracior l t/ ! ‘:’/ / 0(
(Signalure bf fesponsible official) {Name) {THe) {Date)

Beotion B: Records Commission

Clermont County Records Commission {6131 ?35»366(3

Racords Cormmission {Telaphone number
2428 Clermont Center Drive Batavia 45103 N Clermont
(Address) . {City) {Zip code) {County)

To have this form returmed fo the Records Cormmission electronically, include an emall address:

| hereby cedify {hat our records commission met in an operr meeling, as reguired by Section 121,22 ORC, #nd approved the schedules
- listed on this form and any confinuation sheets. | further certily that our commission will make evary efforl 1o prevent these renords

series from being destroyed, transferred, or otherwise disposed of in violation of these schedules and that no record will be knowingly

disposed of which pertains Jo any pending legal gase, claim, aclion or request. This action is reflected in the minutes kepl by this

J2/7/Je

Date

Saction O Ohio Higtory Connection - State Archives
d\w’ /%‘_3 é?wr““ , Kee . /*Z%Aﬁw?t /Mr’/ /1

Signature () Title C Bate
eSection D duditor of State ] ,
/73%: ? WQWC{M /"‘ éwwjd}
Signaturé Date

Please Nata:  The State Archives redains RQ2 forms permanently.
it is stronaly recommendsd Ut the Records Commission retain o permanent copy of this form
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Page 2 of 3

Emergency Management Agency 4011
{Logal government entity) {Unit)
(1) (2) (3) “4) (8) - (8)
Schedule Record Title and Retention Period Media Type For use by RC-3
Number Dascription Auditor of | Required
State or by OHS8.
OHS-LBRP LGRP
Annual Budget Preparation
. Paperwork — Preparation
4011-01 doguments ussd fo create annual 3 years Paper/Electronic m
ddget
Citizen Corps Council
401102 Minutes 3 ypars PaperiBlectronic ]
Contact Database ~ Includes
spreadsheets and lists of
names and contact information ‘
401103 for county/focal officials, local Continually updated PaperElectronic I
businesses, schools, ulilitivs
and other important contacts
Gontracts - Legal agresments
N with indivithuals, orgarizations, or :
ADT-04 enties fo procure goods andior § years after completion PaperiBlectronin 1
sorvloos
Maintain as necessary untll
4011-05A, Emergency Activation ne longer of administrative, | Electronic or All
Incident - Major fiscal or legal valug in Other Media £l
electronic format
Emergency Activation y
A011-088 Incident - Major Parmanent Paperiflicrofilm M
Emergoncy Aati%ﬁon .
ADH08 Iheident - Minor 3 years PaperiElectronic M
Emergency Plans ~ inclutles
All Magzard Mitfgation Plan,
| Emergency Opsrafion FPlans, Maintain current plan plus
AN-07 | e ergency Action Plans, preceding plan Paper/Electronic [
Cortinufly of Qperations Flans,
and related records
Emergency Freparedness
Exercises - holudes fable
top, funclional ard full-scale
401108 exercises. Documentation 5 years PapariBlectronic M
includes dates, Jocations, class
rogters, manuals, after action
reporls and related reconis
Grant Records — Inchides 3 years after official
Disaster Documentation, full closenut by the granting
401408 blciproposal package {inclucing institution (Federal and Paper/Electronic M
unsucorssful bids}, and other Btate Grants ~ Grant
related records Reguirements Supersede)
Hazardous Materials .
a0i1-40 | Records — Documentation Permanent Paper/Electronie 7

relafing to hazardous
malertal/chemical spills

SAO-LGRP- RC-2 (Part T & 2), Revised Angust 2014




Form RC-2 Page 3 of 3
Records Retention Schedule
Emergency Management Agency 4011
{Local government entity)
(1) (2) (2) (4) {8) (8)
Sehedule Record Title and Retention Perind Media Type Far use by RC-3
Number Description Auditor of | Required
State or by OHS-
OHS-LGRP LGRP
Local Emergency Planning
401111 Committee Meoting Minutes | 7 years PaperiElectronic [
~ Inchudes Mermber information
Local copy 3 vears
Payroll Worksheats — May
include Time Input Worksheets,
0112 e Cards, F’aﬁmll Tin;ashaets, Maintained in County's Paper/Electronic ]
Leave Requpats mmunting systam per :
Auditor's retention schedula
. inti
401113 Publications and Handbooks t%;%;g:g eraeded or Paper/Electronio [
BERC (Eétate Emergency
4011-44.. | Response Commission) Tier | 7 years PapariBlectronic [
I Roports N
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