w | Ohio History Conection OHIO HISTORY CONNECTION

‘ State Archives of Ohio
; Local Govemment Records Program , .
o H |° 800 E. 17 Avenue . 4 DEC 06 2018
HISTORY Columbus, OH 43211-2474
CONNECTION ' | | STATE AND LOCAL

' GOVERNMENT RECORDS
RECORDS RETENTION SCHEDULE (RC-2) - Part 1

See instructions before completing this form. Must be submitted with PART 2

Section A: Local Government Unit

Clermont County Office of Manaqement and Budget -t 1300
(Local govemment entity) } (Unit)

%—Z@«L | Mary Rains ' Director —__// /Z‘//P
{Signature offesponsible official) ~ {Name) (Title) (Date)

Section B: Records Commission

Clennbnt County Records Commission ' e (513) 735-8660

Records Commission . : . . (Telephone number)
289 East Main Street Batavia _ 45103 Clermont
(Address) (City) (Zip code) (County)

To have this form retumed to the Records Commission electronically, include an email address:

[ hereby certify that our records commission met in an open meeting, as reqmred by Section 121.22 ORC, and approved the schedules
 listed on this form and any continuation sheets. | further certify that our commission will make every effort to prevent these records series
from belng destroyed, trgnsferred, or otherwige disposed of in violation of these schedules and that no record will be knowmgly disposed of

éndigg legal case, gfijm, action or request. This action is reflected in the minutes kept by this commission.

Records Commission Chair Signatlire Date

Section C Ohio Hlstory Connection - State Archives

| Sig %ﬁt& 4/\:/. NSt /@/ﬁ%é?’/

Section D: Auditor of State

WM EmM - /2—2.79/8

Signature’ : ' ‘ - Date

Please Note: The State Archives retains RC-2 forms permanently
It is. strongly recommended that the Records Commission retain a permanent copv of this form_

SAO-/LGRP-RC-2 (Part 1 & 2), Rewsed August 2014

eSS Pt kA

tnaise

3 {
ﬁi P ui»;n-.-m.r)nuh o«

—— ’ L s e AT WA

PP ORI



A

" FormRC-2

1300

r Schédule. of Reébrds 'Reten.tifon' and ’Dispo‘sition,

Clermont County Offlce of Manaqement and Budqet
(Local government entity) _ (Unit)
M T (3).. ‘ (4).
Schedule | Record Title and Description - Retention Period Media Type -
Number. T : ‘ ' '
-1300-01 | Amended Certlflcate. | Official record rﬁaihtained. ‘_Pa’pevr/EIectronic
| Certificate of estlmated oo by Auditor. . Local copy ’ '
resources o maintained until no longer
o ‘'of administrative value
| 1300-02 Abptopriatibn - degét* '“ Ofﬂmal record malntamed Paper/Electronic
o ' ‘ permanently in
Commissioner’s Journal.
Local copy maintained until-| |
no Ionger of admlnlstratsve
. o i rvalue
- | 1300-03 | Budget Work Papers: Indudes 7 years Eléc_troniq
- budget forms and documentation o
submitted by county agencnes -
. and departments , -
1300-04A | Capital Project Files: Includes | Migrate of maintain-as ; Electronic
invoices, pay estimates, total necessary until no longer :
project expenditures, retainage of administrative, fiscal or . ;
and funding documentation legal value in electronic
: : - format :
1-1300-04B. Capltal Pro;ect Files: Includes ) _-'Permanent‘.» e Pap‘er]l\/libfoﬁ-lm,
invoices, .pay estimates, total - '
project expenditures, retainage =
| and fundlng documentatlon '
1300-05 Departmental, and Fund Until the fund is re's'c.:inded, Paper/Electronic
Budgetary History: Includes ' ' - s
- reference mformatlon used by - S
OomMB : '
1300-06A 'Firiancial Statements .- - Migrate or maintain as Electronic
S o y o .| necessary until no longer :
‘ | of administrative, fiscal or
legal value in electronlc
_ format -
1300-06B . Finahcialj Statemgnts;--- B ;Permanent
1300-07 - AInternalIExternaI Bllllng -;‘5_5>'y'e:érsﬂafte:rt’éljdit‘._ .. |
1300:08:. |-Pay-Ins”" 3years
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Clermont Countv Office of Manaqement and Budqet

“ Schedule of Re'c.‘ords 'R'e't'entiofn and Di_sposition

- (Local: government entity)

(Unit)

@)

OEEE @ . @ @
Schedule | Record Title and Description . - Retention Period Medla Type
Number. - S :
~ / :
| 1300-09 Prevarlmg Wage: Marntamed by 2 years after completron of Paper/Electronic
contract contract '
| 1300-10 Residential Improve?ne‘nt 5 years after drstrrct Paper/Electronic |;
.| District — Annual Activity exprres _ '
1300411 | 'Sales Tax Revenue History 10 years Paper/Electronic
130012 - :Special Anatysis Files:- .7'years Paper/Electronic
Includes special e ' ,
prOJects/requested analysrs i "
‘performed by OMB and reports
created » _
1300-13A Transfers Documentatron of . Mlgrate or maintain: a\s Electronic
appropnatlon and cash transfers "1 -necessary until no Ionger .
by county agencies and of administrative, fiscal or '
E departments ' legal value in electronlc
. | format .
1300-13B TransferS' Documentation of Permanent -Paper/Microfilm
appropnatron and cash transfers ' ' S
~ | by county agencies and’ B
| departments '
130014 | Accident Reports (Vehicle): | Bodily Injury  If Civil Case | Paper/Electronic
' Bodily Injury and Non Bodrly File is created, records ' - o
Injury - ‘ | transferred to Prosecutor. ,'
Otherwise, maintained by
< . "OMB for 7 years
‘ ' ! Non-Bodily Injury ~ 3 years R
S L after settled : ’
' 1300-15 / Building' Damage Reports . ', 3 years after settled -
. N N . N “' . 4 /. R
1300-16 Incident:Los's Reports - : 3._ye_ars_ afte_r settl_e_d o
1300417 .| Ir 180 years - ,

SAO-/LGRP- RC-2 (Part 1 & 2), Revised August 2014
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Form RC-2 o _ Page 4 of 4
Schedule of Records Retention and Disposition
Clermont County Office of Management and Budget 1300 _
(Local government entity) - (Unity -
1 | - (2) 3 - (4)
Schedule | Record Title and Description |- Retention Perio Media Type
Number ' ‘ ' ' . '
1300-18 . | Non-Employee Accident “Bodily Injury — If Civil Case | Paper/Electronic |;
Reports: Bodily injury and-Non- | File is created, records »
Bodily Injury - : | transferred to Prosecutor.
d : - Otherwise, maintained by
, : o OMB for 7 years N
' : S L Non-Bodily Injury — 3 years
' ' | after settled :

SAO-/LGRP- RC-2 (Part 1 & 2), Revised August 2014



